A YEAR AT A GLANCE

Taylor Schmidt

Winter Warm Up Band Concert TODO

1. Copy reminders for day of the Concert – three weeks before
2. Hand out and email reminders two weeks before
3. Set up a practice time for Speeches week before
4. Call L and M for lights confirmation

5. Make Concert Day plans for Staff and Students – week before
6. Finish Program, Copy Program, Fold Program – week before
7. Christmas Tunes before

8. Grade 6 recordings

9. Concert Notes

10.Silver Collection/Reserved/Band Tables/Presenters
Spring Concert TODO

1. Send out Volunteer Survey

2. COOP Letter – 60 Dozen Hot Dogs and Buns, 50 Dozen Pop, 200 water, Codiments, Chips

3. Full Rehearsal Schedule

4. Copy reminders for day of the Concert – three weeks before

5. Hand outand email reminders – two weeks before

6. Float for BBQ – Susan week before

7. Custodian TODO (RON) – week before 

8. Confirm pick up on Coop BBQ items

9. Finish Program, Copy Program, Fold Program

10.Tunes before – BOZE System and PA System

11.Concert Notes

12.Silver Collection/Reserved/Band Tables/Presenters
