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At the BU homepage (www.brandonu.ca) click on Online Registration.
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YWelcome to the BU Online Registration System.

You are eligible to register for classes using the online system if you are a:

*® returning student
* new student who has heen accepied to Brandon University

You are MOT eligible io use the online system if you:

® have not yetheen accepied io Brandon University
* are currenily on academic suspension or withdrawal

® Are registering for courses that require writien approval from Rural Development (Graduate level only), Indigenous & Human Health Services (THHS), First Mations & Ahoriginal Counselling (FT{AC) or from
the PENT, oxr CBE programs

® are registering for classes afier the final regisiration date

® are in the Faculiy of Education (A.D.) or Concurrent program and have noi
received your acceptance letter (first year only) andfor course schedule
timetahle from the Faculiy of Education

To use the BU Online Regisiration Sysiem enter your username and password Cthe s: ur BUwebmail). Be aware that you will he timed out after 10 minutes of inactvity.

If you are not sure what your username and password are claim your id. If yo by calling (204) 57 1-8500 hetween $:30am and 4:30pm Monday through

Friday or by email at HelpDeski@Brandonll.ca

For the regular i ach of i tion fee will he charged after the initial regisiration and two additional changes of registration.

Refunds for courses dropped afier commencement of classes will he prorated.(see Refund Schedule)

TTzername I |

Password [ |

Required: Enter your Username

Click "“claim your id”
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Enter your student number, your last name, and your birthdate, including the dashes. At the next screen, write

down the user id and password. Follow the instructions on the screen to change your password. Your new
password must include at least one number, one capital letter, one special symbol (like $ or *) and be atf least 8

characters long without containing a complete word (eg: **BU2014**). Go to the Online Registration screen
again.
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Welcome to the BU Online Registration System.
You are eligible to register for classes using the online system if you are a:

* returning student
* new student who has been accepted to Brandon University

You are NOT eligible to use the online system if you:

* have not yet been accepted to Brandon University
® are currently on academic suspension or withdrawal

® Are registering for courses that require written approval from Rural Development {Graduate level only), Indigenous & Human Health Services (IHHS), First Nations & Aboriginal
Counselling (FNAC) or from the PENT, or CBE programs

® are registering for classes after the final registration date

mn

® are in the Faculty of Education (A.D.) or Concurrent program and have not
received your acceptance letter (first year only) and/or course schedule
timetable from the Faculty of Education

To use the BU Online Registration System enter your username and password (the same as vour BU webmail). Be aware that vou will be timed out after 10 minutes of inactivicy.

If you are not sure what your username and password are claim your id. If you are having problems logging on then Contact the HELPDESK by calling (204) $71-8500 between 5:30am
and 4:30pm Monday through Friday or by email at HelpDesk@BrandonU.ca

For the regular session, a change of registration fee will be charged after the initial registration and two additional changes of registration. |
Refunds for courses dropped after commencement of classes will be prorated.(see Refund Schedule)

Username |

Password
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Log in using your username and new password
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The following information will assist you in using the BU Online Registration System.

* Check that your personal, address, degree and other student information is correct.
* To register for, add or drop courses, click on Add/Drop Courses/Labs.

For more assistance please click on FAQ.

Select Session 2013 Spring -
Personal Information View personal inforftion

Other Student Information View other student information

Address Information Change address information
Degree Information Change degree information

Current Registration View current registration
AddDTOp Courses/Labs Add/Drop Courses/lLabs

View changes submitted to
Chﬁ.tlges Bc].ng Processed Financial & Registration Services
for processing

Logout Logout

See "Privacy” for important information.

In the “Select Session” dropdown menu select the Regular Session
After you select the Regular Session, click Add/Drop Courses/Labs
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Add/Drop Courses

If you do NOT want to add/drop a courselab listed below, click the "remove" button beside that course/lab.

Submit Requests

m

Unsubmitted Requests

Request CourzesTime & Location Term Section Credits Instructor Exam Date

remove all

Total Cost:50.00

Select Session 2013 Spring

Current Credit Hours 0 0
Requested Changes 0 0
Total 0 0

For statistical purposes only:

Do you consider vourself to be an Aboriginal person? Answering this question is voluntary. The
information will be used to help Brandon University provide services for Aboriginal students.

Mo -

Were you registered at BU last vear?

* Please Pick One hd

-

Click Add Course
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Personal Information

Choose Courses

®* (Choose a cohort or a department
® Register for or add courses/labs by clicking the "add' button
* To see a description of courses/labs click on the course number

You are currently registered for 0 crhrs in 1st term, and 0 crhrs in 2nd term.

Department
BUS ADMINISTRATION [16] || Courses =

BUS ADMINISTRATION [16]

ECONOMICS [22]

SectionTerm Time & Location Credits Instructor Exam Date
EDUC-FOUNDATIONS [04] X ) .
EDUC-MASTERS [07] RIAL ACCNTNG ADD 1 Time/Slot:MON-09:00-12:00 Location:CHO =2 Gillander, 22-JUL-20132
ENGLISH/CREAT WRTNG [20] Room 4 ) H-
HISTORY [Sa] Time/Slot: TUE-09:00-12:00 Location:
NON-DEPARTMENTAL [99] Room .
PSYCHIATRIC NURSING [63] Eme!Slot:WED709:007L2:DD Location:
oom
Time/Slot: THU-09:00-12:00 Location:
Room
16:365 CONSUMER BEHAVIOUR ADD 2 Time/Slot:MON-09:00-12:00 Location:CHO =2 Edmunds, 21-AUG-20132

Room 4 K.
Time/Slot: TUE-09:00-12:00 Location:
T/
Time/Slot: WED-09:00-12:00 Location:
Room
Time/Slot: THU-09:00-12:00 Location:
Room

[ Home ]

From the dropdown Department menu, select the Department of your course. This will give you a list of all the
courses offered in that Department this year. Find the course you want using the title and course number. Be
sure you are selecting the correct term (first or second) if it is a 3 credit hour course and the correct section/slot
time. Click the add button beside the course. If you are adding a course with a lab, it will take you to a screen
where you can select the lab section you want. If the course is full, it willimmediately ask if you want to go on
the wait list. You can go on the wait list and choose an alternate course (then drop the alternate course if a
space becomes available on the wait list), or you can skip the wait list and just choose an alternate course.
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Add/Drop Courses

If you do NOT want to add'drop a conrse/lab listed below, click the "remove" button beside that course/lab.

Submit Requests

m

Unsubmitted Requests

Request CoursesTime & Location Term Section Credits Instructor Exam Date

remove all

Total Cost:50.00

Add Course 1st Term 2nd Term

Select Session 2013 Sprin - Current Credit Hours ] 0
Requested Changes 0 0
Total 0 0

For statistical purposes only:

Do yvou consider yourself to be an Aboriginal person? Answering this question is voluntary. The
information will be used to help Brandon University provide services for Aboriginal students.

MNo -

Were you registered at BU last year?

* Please Pick One - %

Iick Add Course and repeat the above step for each course you want to take. When you are done, check
the 1st term and 2nd term credit hour totals to be sure you have the correct number of credit hours you want to
take.
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Do you consider yourself to be an Aboriginal person? Answering this question is voluntary. The
information will be used to help University provide services for Aboriginal students.

Mo -
Were vou registered at BU last vear?
* Check the following that apply:
Man. Gov't Burs. []
Can. Stud. Loan [
B.U. Schol/Burs. []
MNone of the above [T F
* Are vou sponsored by an agen
No [
Yes [
If yes. provide agency name

I have read. understand and agree to the uses

ol

the "Personal Information"” tab. ﬂ
Yes [

of my personal information as described on

m

student's responsibility to see that prerequisite, major/minor. degree and graduation requirements are met.

s must complete their own registration.

Fare that a $20 change of registration fee will be charged afier the initial registration and two changes of registration in Regular Session. {INo charge in
ummer) See FAQ

onfirmed that my address information is current.

i spring/summer pavment conditions. [
* ] have read and agree to the above, and certify that all information is correct, complete and true. [[]

Complete the required statistical questions (the required ones have a red star on the left margin). Hit Submit
Request at the bottom of the page. This should take you to a screen that will have a tracking number at the
top. Write down and save the fracking number (you can use it to find the submission if anything goes wrong
with your registration). You must SUBMIT your courses and receive a fracking number for the request to be
processed.




