
                PSAC Job Description 
 

 
 

 
Job Title Academic Residence 

Programming Coordinator 
Rate of Pay In accordance with CA 

Classification Student Assistant III Approved 2021 
 

Job Summary 
To promote academic skills and support the academic needs of students living in residence while 
creating a program that enhances and encourages student engagement, including academic-related 
and social developmental programming. 

 
Primary duties: 
1. Act as an academic and behavioural role model for students in residence 
2. Promote academic skills activities with resoures from Student Services and academic skills staff 
3. Assist residents with using campus learning resources 
4. Work with Residence Council to plan and deliver academic programming that encourages student 
engagement  
5. Under the supervision of the Residence Manager, coordinate and oversee the Residence 
Academic Mentors 
6. Meet regularly with Residence Manager, Residence Assistants and various residence student 
councils, committees, or groups for planning, organizing and evaluating purposes 
7. Help to plan, coordinate and attend various events which take place outside normal work hours 
(typically evenings and weekends) 
8. other relevant duties as assigned 

 
Qualifications 
Skillset:    

1. Moderate advanced skills and judgment 
2. Ability to work independently and/or with others effectively 
3. Ability to relate well with peers with an acceptable level of maturity 
4. Demonstrated ability to positively influence behaviours in others 

Education:  
1. Preference given to current Brandon University student; nearing completion of or completion 

of an undergraduate degree is required  
2.  Specific courses related to the given department/faculty in which the job is needed, when 

applicable 
3.  Strong academic standing, preferably 3.0 GPA or greater 

Experience:  
1.  Advanced training and/or specialized experience is required 
2.  Experience living in residence, minimum of 4 months, is a strong asset 

 
Working Conditions  

1.  Work with minimal to no direct supervision 
2.  Working hours may include day, evening or weekend shifts, as needed 
3.  Live in residence, maintaining full-time student status 
4. Extracurricular commitments cannot exceed 10 hours per week without permission of the 

Residence Manager 
 

Alternate Job Titles may include:  
1.  none 

 
 


