HUMAN RESOURCES TO COMPLETE

Job Vacancy Number: _______________________________

Hired:   ___________________________________________

Effective:  _________________________________________







	


BRANDON UNIVERSITY
Request to Advertise a Support Staff Position


To:	Human Resources					           Date:  ______________________________
							                       Department: _________________________         		

Classification/Title:  __________________________________________________________

Appointment Type:    Full-time	 Part-time  (Percentage ____)	 Regular 	 Term
(Check all that apply)

Term dates (if applicable):	From ____________________________  to  ____________________________

New Position _______  or, replacement for _____________________________________________________

If this is a term position, provide reason for it being established or continued as a term _______________________________________________________________________________________

Union:  _____________	Hours per week:  ________	       Date required:  _________________________

Competition Closing Date:  _________________________

Testing required:   Yes (Type of testing _______________________)       No

Budget code:  _   _   _   _ - _   _   _                        advertising externally:   Yes    No

Other Pertinent Information: _________________________________________________________________

**Attach Duties to be performed and Experience/Qualifications Required**



Signatures of Approval:

Initiated By   _______________________________________        __________________________
                     Signature – Dean or Director                                                                        Date

Approved	___________________________________________	_____________________________
		Signature – Chief Human Resources Officer				           Date
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