
1 | P a g e  
 

Second Degree Planner Instruc�ons for Chairs 

You can locate the Second Degree Planner form at htps://www.brandonu.ca/senate-office/senate-
office-forms/  

1. Verify Program 
Verify in Information Query what degree the student is in (3-Year, 4-Year, 4-Year Honours). If 
the student indicates to you that they wish to be in a different degree than what shows in 
Information Query, have them complete an Undergraduate Program Change form (available at 
https://www.brandonu.ca/finance/student-resources/student-forms/) and submit it to Financial 
& Registration Services for processing.  
 
Verify with the student what major they are seeking to ensure you are the correct person to 
complete the form and to confirm the specific major stream/concentration (if applicable). 
 

2. Gather Major Requirements 
Refer to the appropriate section of the calendar for the year in which the student is beginning 
their program for the list of major core and elective courses for the student’s selected major.  
 

3. Determine Advanced Placement 
Solicit a copy of the student’s first degree transcript from the Admissions Office 
(admissions@brandonu.ca). Assess the first degree transcript for any equivalents of major core 
or elective requirements listed in the calendar table. Record these courses (if any) in the 
Advanced Placement section of the Second Degree Planner. 
 

4. Record Second Degree Requirements 
Record the remaining required major core and elective courses that the student has not met 
through Advanced Placement in the Required Courses section of the Second Degree Planner. 

 

When double-checking the planner, be sure to review the top sec�on of the planner which includes 
addi�onal requirements that need to be met. (see screenshot on next page) 
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Addi�onal Notes: 

1. The Liberal Educa�on Requirement is waived for second degrees. 

2. As of September 2023, all second degrees must include the Indigenous Course Content 
Requirement as found in the Undergraduate Calendar. (This requirement may be sa�sfied through 
Advanced Placement where the student has completed an equivalent course from the Indigenous 
Course Content Requirement list in their first degree.) 

3.  All second degrees must meet the Ancillary Requirements of the major. 

4.  Credit hours above the 100 level requirement (top sec�on of the second degree planner, boxed 
in red above) cannot be counted from the advanced placement sec�on.   

Example: BSc 3 Year requires 18 credit hours above the 100 level – these 18 credit hours cannot be 
counted from the Advanced Placement section, only from the Required Courses section 

5.  Advanced placement is not counted in the total credit hours. 

6.  Students can choose a minor as well, although rare. The minor requirements need to also be 
listed on the second degree planner with the major requirements and both department 
Chairs/Deans need to sign the completed planner. 

 

If you have any questions or would like a Second Degree Planner reviewed before submitting it to the 
Dean for approval, please contact Amber Barbeau in the Registrar’s Office at barbeaua@brandonu.ca or 
204-727-9738. 

 

mailto:barbeaua@brandonu.ca
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Example: Student has requested a Bachelor of Science, 4 year Second Degree in Chemistry 

Calendar Table: 
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Filled out Second Degree Planner: 

 

 


