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Welcome to Brandon University and to the MELS program!

The MELS program was approved in Fall 2013 with special funding to Brandon University from the
Province of Manitoba, and we began recruiting students into Brandon University’s first graduate
program in Science in January 2014. The first MSc degrees were awarded in fall 2016. We have seen our
program continue to grow and our students have been recognized for their outstanding research
accomplishments.

The MELS program combines the extensive teaching experience and world-class research expertise of
qualified professors from the Departments of ADES, Biology, Chemistry, Geography, Geology and the
Environmental Science program. We are also busy adding scientists from our partner institutions in
Brandon and the region to broaden the scope of our courses and the research topics available for
students’ thesis.

Our group of professors offer a diverse range of research programs run by internationally recognized
researchers; research that you are now part of! Our Biology professors research interests range from
molecular and cell biology to whole organism physiology, ecology, behavior, pathology and
paleontology. In Chemistry, they range from materials science to environmental chemistry, and in
Geography span glaciology, marine mammal conservation, and remote sensing. Our Geology
department Professors’ research includes petroleum geology and the discovery and management of
minable ore bodies, and the mitigation of mining activities. We have new well equipped analytical
laboratories. As a graduate student of MELS you will play a significant role in shaping these research
directions, not only those of your own supervisor but also through interdisciplinary work with professors
from other departments and with other graduate students. So cherish your time in the MELS team and
make the most of the resources available to you. Enjoy your research, academic work and graduate
studies! They will all bring rewarding and unforgettable experiences, and help shape your future!

We are glad to have you onboard!
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THE CITY

a. Housing/rental
Graduate student housing is available on campus through Ancillary Services:
http://www.brandonu.ca/residence/

For off-campus housing, rentals are listed on the local website ebrandon.ca
http://ebrandon.ca/browseads.aspx?cat_id=71 or through the local newspaper www.brandonsun.com

b. Health care

As of September 1%, 2018, Manitoba Health will no longer be providing coverage for international
students studying in our province. To ensure that international students are able to access medical care,
you will be required to enroll in a health insurance plan with Blue Cross Cost of the plan is $864
annually (non-refundable coverage from September 1, 2019 to August 31, 2020). The cost of the plan
will be included in your student fees if applicable.

Please visit the Brandon Regional Health Authority Homepage for more information regarding local
healthcare options, programs and services: http://brweb.pmh-mb.ca/.

c. Extended health and dental care

In 2008, Brandon University students voted overwhelmingly in favour of creating a Health and Dental
Plan for students who do not have coverage otherwise. Brandon University Students Union (BUSU)
works with the Canadian Federation of Students’ National student Health Network to provide health
coverage to students. The coverage provided to students is provided through Student VIP (C&C
Insurance), To learn more about your plan, visit the Student VIP online portal

here: https://studentvip.ca/frmpage.aspx?school page id=176f4094-3afb-4831-ab81-
9567f6f08aff#parentVerticalTabl

Through the Health and Dental Plan, students at Brandon University enrolled in a minimum of 18 credit
hours of studies during the regular academic year or Graduate Studies, are automatically enrolled in the
plan and shall have $250 charged to their student account. If you wish to opt out of the Health and
Dental Plan you may do so providing you have alternate coverage. If you wish to opt out of the plan you
must do so no later than September 24", 2023. You may opt into the plan if you are under the
automatic enrolment credit hours as well. You must enroll in the plan no later than October 22", 2023.
Just go to https://studentvip.ca/default.aspx# to either opt-in or opt-out of the program. To get more
information please go to your Student Union office and speak to the Health Plan Administrator or call
(204) 727-9660.

d. Home and auto insurance
To obtain information about vehicle insurance/licensing in Manitoba please visit the Manitoba Public
Insurance (MPI) website: http://www.mpi.mb.ca/en/Pages/default.aspx . Please note that MPI is the

only car insurance provider in the Province of Manitoba.
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To find a local insurance broker for home, rental, life, personal accident etc. visit the Insurance Brokers
Association of Manitoba: http://www.ibam.mb.ca/findbroker.cfm

e. Social aspects - where to go for bars, restaurants, culture, etc
Please visit the City of Brandon Webpage to find local attractions, recreation, festivals and events:
http://www.brandon.ca/

f. Brandon transit

BUSU and Brandon Transit have an agreement where each student pays only $19 automatically as a part
of their student fees and receives complete access to the Brandon Transit system from September to
August of their current school year. Students can use their student cards with the electronic reader on
the buses for limitless access all year long! Perfect for those cold winter days when your car won't start!
Regular fixed route bus service, and Handi-Transit services for people with disabilities are provided by
Brandon Transit, which is operated and funded by the City of Brandon. For more information regarding
routes, fares etc. please visit http://www.brandontransit.ca/

2. THE UNIVERSITY

a. Faculty of Graduate Studies

Brandon University offers Graduate programs in Music, Education, Psychiatric Nursing, Rural
Development, and Science. The Faculty of Graduate Studies (FGS) serves as the principal Administrative
Body overseeing all graduate programs offered through Brandon University.

Information for the Faculty of Graduate Studies can be found here:
http://www.brandonu.ca/graduate-studies/

The Graduate Studies Calendar can be found here:
https://www.brandonu.ca/calendar/files/2019/03/2019-20-Graduate-Calendar.pdf

b. Faculty of Science
The Faculty of Science website is located here: http://www.brandonu.ca/science/

c. Parking
Serviced car parking (i.e., with plug-ins for your car engine heater in winter) are available through a
permit for a fee in several lots on campus. Parking for free is also available on the streets surrounding
the campus, but these have posted time limits and fines are applicable for exceeding these time limits.

Permit parking can be obtained at the Parking Office for the following durations: 12 month, 8 month,
‘per term’, monthly, weekly and daily. Casual or visitor parking is available at ticket dispenser lots,
metered areas, or by special permit in reserved areas.

If you have any queries concerning on-campus parking, please contact the Parking Office, located on the
main floor of McMaster Hall (Residence Office). Hours: 8:30 am — 4:30 pm (Monday to Friday)
http://www.brandonu.ca/parking/ Telephone: (204)727-7394 or 9761
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d. Healthy Living Centre

Brandon University has a new and well equipped gymnasium where students, University staff and
Faculty members can exercise, receive training and sports therapy, and participate in intramural sports.
The HLC is also the home to BU’s teams, the Bobcats men’s and women’s basketball and volleyball
teams. Use of the HLC is included in your tuition. http://gobobcats.ca/index.aspx?path=hlc

e. Workplace Health and Safety
For most emergencies dial 911 (Fire, Ambulance, Police). On campus dial 9-911, off campus dial 911

Report accidents and injuries to Michelle Augustyn on campus call ext. 389, or off campus call 727-7389,
or email her at merrilld@brandonu.ca

The campus grounds and buildings are patrolled after hours by a security service. Please provide ID if
asked by Security.
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f. Campus Map
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Permit Parking

8:30 a.m. - 4:30 p.m., Mon. - Fri.

Pay & Display Parking
50.50 per hour, up to 8 hours
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Metered Parking
$0.01 per min., up to 100 min.

Carpoal Parking

‘Campus Security Office

Smoking is permitted in these
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Emergency Telephone
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Located in the Physical Plant Bidg.

Designated Smoking Area

1

2

3

~ o

GlenP.

Campus Map

Gallery of Art
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(Gymnasiums)

Flora Cowan Hall
(Women's Residence)
John R. Brodie
Science Centre
McMaster Hall

(Co-Ed Residence)
Main Dining Hall
Darrach Hall

(Men’s Residence)

les-Douglas
Students’ Union Centre

9 Physical Plant Building
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11 George T. Richardson Centre
{John E. Robbins Library)

12 Clark Hall (Arts Building)

13 A.E. McKenzie Building
(Admissions Office and
Student Services)

14 Queen Elizabeth Il Music
Building (Kinsmen Hall,
Lorne Watson Recital Hall)

15 BU Early Learning Centre

16 Education Building

17 Western Manitoba
Centennial Auditorium

]

1
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Dr. James & Lucille Brown
Health Studies Complex
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3. THE PROGRAM

a. Faculty

The M.Sc. in Environmental and Life Sciences Program (or MELS) consists of a steering committee with
representatives from the Departments of ADES, Biology, Chemistry, Geography, and Geology.. Students
are supervised by professors who are members of the Faculty of Graduate Studies. This includes faculty
at Brandon University and adjunct members from other Canadian institutions. A Faculty Directory for
MELS can be found here: http://www.brandonu.ca/mels/mels-faculty-directory/

b. Staff
The department Administrative Assistant is Heather Teeple. She can be reached at 204-727-9608, or by
email Teepleh@brandonu.ca. Heather should be the first person you contact if you have a MELS-related
guestion or need information.

c. Courses
The MELS degree is an interdisciplinary program that provides students with:

9 Courses integrating knowledge and techniques drawn from the traditional disciplines of ADES,
biology, chemistry, environmental science, geography, and geology;

1 Aninterdisciplinary thesis that investigates the interactions within and among organisms and/or
the environment at scales from the molecular to planet-wide;

9 Training in the application of life and environmental science technologies.

For more detailed information on courses including descriptions and pre-requisites please visit the
Graduate Studies Calendar https://www.brandonu.ca/calendar/files/2022/07/Graduate-Calendar-2022-

23.pdf .

d. Progress Reporting

Regular progress updates demonstrating your ability to continue in the program are required. The initial
progress assessment and report following your admission in the program should take place in April of
the first year of studies and every six months thereafter. Please see section 9.3.2 academic performance
of the Graduate Calendar for additional information.

e. Student Support

Graduate teaching Assistantships (GTA)

Graduate teaching Assistantships are awarded each year to new and returning students. These allow
students to gain experience leading labs for undergraduate classes. Please indicate your interest, or
continuing interest to Heather Teeple, as these are chosen by the MELS Steering Committee.

Scholarships and awards
Information regarding both undergraduate and graduate research scholarships and grants may be found
here: http://www.brandonu.ca/research/scholarships-awards/
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Support for Research Resources

MELS provides graduate students support for resources directly related to their research, such as
textbooks and journal articles that are currently unavailable through the library or interdisciplinary loan.
To request a resource, contact the MELS Coordinator.

Travel Reimbursement Policy

The MELS program offers graduate student assistance of up to $500 for travel related to professional
development (e.g., conferences, workshops, training). Eligible expenses include registration fees,
transportation, accommodations and per diem. Each student may receive only one travel
reimbursement, and must be claimed within their first two years in the program.

Once travel is completed, graduate students are eligible for immediate reimbursement. Please submit
the following documentation to Heather Teeple: 1) Cover Letter outlining the rationale for the travel;
and 2) Travel and Expense Claim form, found here: https://www.brandonu.ca/finance/faculty-staff-

resources/faculty-staff-forms/

f. Dates & deadlines

The deadline for application to scholarships, grants and research assistantships will vary on a year-to-
year basis. Be sure to check websites for up-to-date information regarding submission deadlines.
Scholarship applications are often due in the year before they are awarded, so be sure to check early
and ask your supervisor and other students!

g. Graduate Student Offices

An office for MELS Graduate Students was created to house the workspaces of our MELS students. This
work space is furnished with some desks, computer work stations, a scanner, a printer, some casual
seating, and a refrigerator for all of our Graduate Students to use. The offices are located at 4-39 Brodie
Building. Desks will be assigned as available, with priority going to second year students. Please see
Heather Teeple to sign out a key, and enquire about desk space (deposit required).

h. Important Dates/Timelines of the University
Information on registration and tuition dates, as well as University holidays for 2022/2023 can be found
here: https://www.brandonu.ca/registration/files/Graduate-Important-Dates-22-23.pdf

4. YOUR DEGREE

a. Registration

Registration is available to those students returning from one session to the next whose transcript of
record indicates eligibility to continue or those who have been readmitted by the Graduate Studies
Committee, and to new students who have received a letter of acceptance for admission.
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Registration consists of completing all registration procedures, obtaining approvals (where necessary)
for an appropriate program of studies, and making a payment for the tuition and fees assessed.
Students must be enrolled into 9 credit hours per academic year to maintain full time status.

It is also your responsibility to notify Financial & Registration Services in writing if you decide to
drop/withdraw from a course, and may require an authorized withdrawal if it occurs after the add/drop
deadlines. Tuition refunds (if applicable) are calculated from the date that written notification is
received by Financial & Registration Services.

b. Fees

You have access to all your financial information using the online student information system.
https://webapp.brandonu.ca/pls/student/f?p=101:101:3838205464355 You are responsible for
payment of all required fees by required deadlines even if you do not have online access. Paper copies

of a student’s financial statement will not be mailed out.

All fees are payable at Financial & Registration Services. Cheques/money orders should be made payable
to Brandon University. A charge of $40.00 (subject to change) will be made for any returned cheques.
Interac Direct Payment may also be used.

Visit www.brandonu.ca/pay/ to make payments by web or telephone banking through one of the
major financial institutions. Payments can also be made directly from your financial institution’s web
site.

Financial payment plans can be arranged through Financial & Registration Services if required. This is
best done by making an appointment to speak with someone in that office if possible.

Students who are sponsored are required to consult with Financial & Registration Services to have their
registration approved.

Registration is not complete until you have complied with all the requirement of the enrolment routine
and have paid the prescribed fees to Financial & Registration Services. Fee information is available from
Financial & Registration Services or through the Tuition Information link. For full information regarding

miscellaneous fees, please refer to the General Calendar. https://www.brandonu.ca/calendar/

Payment of fees in a timely manner is required to avoid cancellation of registration. A reinstatement
process may be available and a fee will be charged for reinstatement. See Financial & Registration
Services for further details.

Note: Neither final grades nor transcripts will be released until all debts to the University have been paid
in full. You will not be eligible for graduation until all fees are paid.
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c. The MELS program

The program consists of a minimum of 30 credit hours. This includes four 600 level courses (3 CH each),
seminar in science (2 CH), and the thesis (16 CH). The courses selections are as follows:

9 48:662 Graduate Research Methodology in the Sciences

I 48:663 Graduate Seminars in Science

9 48:664 Graduate Seminar in Environmental and Life Sciences
9 48:798 Thesis

f Two 600 level electives

d. Courses

In addition to the required courses (48:662, 48:663, 48:664), students must complete 6 credit hours in
elective courses. Elective course requirements (selection and number) will be determined by the
student’s Graduate Advisory Committee in consultation with the student. Up to one 400 level
undergraduate course offered in the Faculty of Science at Brandon University may be counted toward
the 6 credit hours for elective. The Advisory Committee may also require courses beyond the course
minimum (e.g., Conditional admission; please see page 10 of the graduate calendar), subject to approval
by the Graduate Coordinator.

All students must attend and participate in the Science Seminar series (including presentation of at least
one seminar based on their research) throughout the duration of their program through enrollment in
the course 48:663 Graduate Seminars in Scieddthough this course is taken once in their program,
students are encouraged to participate in both years of their program.

48:661 Graduate Research Practicum:

Students may earn up to 3 credit hours by attending non-credit professional development sessions
(workshops, conferences) for credit in the course 48:661 Graduate Research Practicum. The sessions
must be approved by all members of the student’s advisory committee. Please see the equivalency table
below:

Professional Development Credit Hour(s) Allotted
Scientific Conference* (<2 days) 1

Scientific Conference* (>2 days) 1.5

Workshop (1 day) 1

Workshop (>1 day) 1.5
Networking/Dissemination Event 0.5

*Reputable provincial, national and international conferences are acceptable. Student must present at
the conference to be allotted credit.

In order to enroll into courses the student and Advisory Committee must first complete and submit the
Course Selection form here: https://www.brandonu.ca/mels/files/MELS-ADCOM-Part-I-Rev-2019.pdf

Individual courses within a program of study may be taken elsewhere for credit at this University or
by transfer. In such cases, please see the Graduate Coordinator to determine eligibility.
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All students must complete a thesis in the area of Environmental and/or Life sciences. The thesis carries
a 16 credit hour weight. The topic for the thesis must be approved by your supervisor and Graduate
Advisory Committee. In order to enroll into courses the student and Advisory Committee must first
complete and submit the Thesis form found here: https://www.brandonu.ca/mels/files/MELS-Thesis-
Form-Rev-Sept-2020.pdf

In order to successfully complete the MELS program, students must defend their thesis within the four-
year program timeline. This consists of a presentation by the student and a formal examination. In order
the defend, the student and Advisory Committee must complete the Request for Thesis Examination
form at least 6 weeks in advance. The form is found here:
https://www.brandonu.ca/mels/files/Request-for-oral-examination-and-appointment-of-external-
examiner-2020-fillable.pdf

Additional information about the thesis timeframe and guidelines can be found here:
https://www.brandonu.ca/mels/files/MASTER-OF-SCIENCE-THESIS-EXAM-Rev-2020.pdf
https://www.brandonu.ca/mels/files/MELS-Thesis-Structure-and-Formatting.pdf
https://www.brandonu.ca/mels/files/MASTER-OF-SCIENCE-THESIS-EXAM-Rev-2020.pdf

f. Supervisory Committee.

Each student is required to form a supervisory committee normally consisting of your supervisor and
two other faculty of graduate studies members. Supervisory members selected should expertise in some
facet of your proposed thesis research and will provide valuable input throughout your studies. Once
you have selected a committee, the Graduate Advisory Committee Form must be completed and
submitted. The form can be found here: https://www.brandonu.ca/mels/files/MELGSraduate
Advisory-CommitteeForm-Fillable.pdf

g. Responsibilities

Of the student

As a student of the MELS program the completion of your degree is ultimately your responsibility. It is
your responsibility to register for the appropriate courses, pay the fees, be aware of and prepared for
scheduled meetings with your Graduate Advisory Committee including progress assessments, to write
proposals, and a thesis. Adhere to appropriate timelines and manage your time accordingly.

Of the Supervisor

It is the responsibility of your supervisor to direct you in your program of study and research. This begins
with your supervisor’s aid in developing your proposal. An additional requirement of your supervisor is
to provide guidance, help you learn to be an effective researcher, and suggest possible sources of
funding. Your supervisor should provide timely feedback to you on your proposal, progress reports,
drafts of your thesis, presentations, and answer your questions. Your supervisor can also help you
communicate with the advisory committee, the department, funding agencies, and the FGS.

Of the Graduate Advisory Committee
The advisory committee must ensure that you, the graduate student, follow the guidelines set out by
the MELS program and the Faculty of Graduate Studies (FGS). Your committee must approve your
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proposed research as well as provide comment and feedback on the progress that you make as outlined
in the calendar. Members of your advisory committee make up part of your examining committee for
your thesis defense.

Of the MELS Graduate Studies Committee

The Graduate Studies Committee (GSC) oversees the graduate programs within the University. Members
are elected from the various departments, and are knowledgeable about the issues related to graduate
training and research, and are great sources of information for you and your supervisor, as you progress
through your graduate studies.

Contact people for support

There are a variety of people within the program who have the ability to help when problems or
concerns arise. The MELS Program Coordinator, Dr. Michael Charette, can be approached if you
experience difficulties (e.g., between you and your supervisor and/or advisory committee) that can’t be
resolved by the involved parties. The Office Assistant for MELS, Heather Teeple, should be able to assist
you with any questions regarding your program, registration, general inquiries, etc.

5. TIMELINE FOR M.Sc. STUDENTS

This should serve as a general guideline for students to successfully complete their degree within the
two-year time frame. Based on input from their Supervisor and Advisory Committee, some students may
require more progress reports than listed. All course work must be completed by the student within the
two years, and prior to their thesis examination.

9 First Month: the student will form an Advisory Committee and select their courses. The Advisory
Committee Form and Course Advisory Form — Part | will be completed and submitted to MELS.
9 6 Months: the student will register for their thesis. At this point the student must have a formal

meeting with their Supervisor and Advisory Committee and the Course Advisory Form—Part || must
be completed and submitted to MELS.
9 April: the student will have a formal meeting with their Advisory Committee. The meeting will

include an oral presentation by the student highlighting their progress thus far. The Progress Report
Form must be completed and submitted to MELS.

9 October: the student will have a formal meeting with their Advisory Committee. The meeting will
include an oral presentation by the student highlighting their progress thus far. The Progress Report
Form must be completed and submitted to MELS.

1 24 months: the student will defend his/her thesis. The Request for Thesis Examination Form must
be completed and submitted to MELS at least 6 weeks in advance of their defense date.
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