	Brandon University (BU)
Formulaire de demande de service d’aide à la recherche en français (SARF) de l’Acfas

	
The SARF Request Form must be completed and signed by the Principal Investigator (PI) then forwarded to their Dean/Director for review and signature.  The Form is then forwarded to the Office of Research Services (ORS) for vetting and authorization by the Vice-President (Research & Graduate Studies) (VP (R&GS)).  Once approved, the ORS will forward the PI’s information to Acfas.

Guidelines:
1. THE FORM MUST BE SUBMITTED AT LEAST 12 WEEKS PRIOR TO THE EXTERNAL DEADLINE to be considered for Acfas support and to meet their timelines.  For example, a SSHRC Insight Grant with a Tri-Agency deadline of October 1st would have a SARF Request Form deadline of July 9th. 
2. There is a fee associated with every application forwarded by the institution to Acfas.  The fee is covered by the Office of the VP (R&GS) and therefore there is an expectation that the application will be submitted to the Tri-Agency.
3. * Partnership Grant, Stage 1 Grant: A PI must receive VP (R&GS) approval before starting the application process, as the University is the lead institution.  It is recommended that the PI start the internal approval process at least six months prior to the external deadline.
4. * Partnership Development Grant: Where BU is to be a formal partner, the PI is expected to have institutional approval as noted in 3. above. 
5. The PI must still meet the BU internal application deadline and go through the review process.  In addition to the application package, the BU External Application Cover Sheet, a one-page overview of the proposed research and accompanying budget in English, and formal documentation of cash/in-kind commitments is required.
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