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WORKING ALONE OR WORKING IN ISOLATION PLAN – FRM-PP-012
For (insert the Faculty / Department / Situation / Individual to which this plan applies)
Purpose: 


This Working Alone or Working in Isolation Plan is a component of the Working Alone or Working in Isolation Policy BU-POL-WSH-018.  The following measures have been implemented to ensure the safety of Brandon University workers working alone or in isolation.
Check the applicable statement(s) below that explain why a working alone or working in isolation plan is required:


 FORMCHECKBOX 
 Workers that travel on behalf of Brandon University for business, education, or training.

 FORMCHECKBOX 
 The worker attends the worksite after regular hours to perform duties and/or activities. 
 FORMCHECKBOX 
 The number of workers varies depending on time of year, staffing levels, sessions, etc. This variation may result in a worker being in a working alone or working in isolation situation.
 FORMCHECKBOX 
 Other: _________________

Hazard Identification: 

Copy each statement from the Safety Risk Assessment Tool FRM-PP-011 below that you have responded to with a “YES” or entered as “Other”:
Complete Safety Checks box only if necessary, as per the Control Measures below.
	Safety Checks

Check In – Check Out or Check Up procedure       

	Contact to be made (in person / by telephone / by text / other): ________________________________

 FORMCHECKBOX 
 Contact to occur every:  ___________ minutes/hours

 FORMCHECKBOX 
 Contact to occur at start of shift

 FORMCHECKBOX 
 Contact to occur at end of shift 

Contact Person, (Name of supervisor/colleague/other contact), is responsible for monitoring Safety Checks.
If the worker does not check in or cannot be reached at the pre-arranged time/interval:

1. Allow another _______ minutes and try again. 

2. Contact person to advise supervisor/manager:





 
3. Contact person to advise BU Campus Security (24 hours a day): 1-204-727-9700
4. Contact person to advise City Police/RCMP: 911


Working Alone or Working in Isolation Plan

	Date Implemented / Revision Date:

	Personal Protective Equipment or Emergency Equipment Required:
	· Communication device (cell phone / radio, etc.) 
· Personal First Aid Kit 
· (Add additional information here) …

	Department Requirements:
	· Applicable Faculty/Department/Site relevant Safety and Health Policies and Procedures

	Training Required:


	· Incident Reporting – WSH Hazard & Incident Report Form

· Incident Reporting | Brandon University
· Violence Prevention Policy
· WHMIS 2015 via Moodle
· Safe Driving Policy (under development)
· (Add additional information here) …

	Emergency

Contact Information:
	911, BU Campus Security 204-727-9700, Winnipeg Campus - Rice Building Security 204-228-3096

	Supervisor Contact Information:
	


	CONTROL MEASURES
	Keep statements below that workers must use to eliminate or minimize risk from the identified hazards by the Safety Risk Assessment Tool FRM-PP-011.  Delete statements or sections that are not applicable.


TRAVEL – GENERAL TRAVEL EXPECTATIONS
1. Report unsafe weather or road conditions to the manager/supervisor as soon as possible. Do not travel when the road or weather conditions make travel unsafe.

2. Advise manager/supervisor of your intent to travel if when road and/or weather conditions are questionable and institute a safety check system.

3. Dress for current weather conditions and ensure provisions are made to accommodate unpredicted weather conditions change during travel time.
TRAVEL BY PERSONAL VEHICLE or BU VEHICLE 

1. The vehicle is well maintained and equipped with appropriate emergency supplies e.g., fully charged phone, food, bottled water, blanket, extra clothing, small shovel, candles/matches, wind-up flashlight, etc.

2. Vehicle equipped with personal first aid kit. 

3. Gas tank full or have enough fuel for the planned travel plus a couple hours of extra running time in cold weather/winter months.

4. Keep vehicle doors locked and windows up in high risk, high crime areas.
5. If traveling in rural areas, stick to main roads/planned routes. Advise manager/supervisor of any necessary deviations.
6. Park in spaces/areas where snow has been cleared or packed in the winter or where the road/ground is not wet/soft.

TRAVEL BY PUBLIC TRANSIT or Taxi/Vehicle for Hire
1. Check to confirm bus schedules and routes ahead of time.

2. Stay awake and alert, keep belongings close, and report any incidents to the driver.
3. Confirm driver identity with, choose the back seat, and report any incidents to City Police/RCMP and your supervisor as soon as possible.

	If your vehicle breaks down or becomes immobile (stuck in snow, etc.):

· Activate emergency flashers to alert other drivers that you are stationary and require assistance. 

· Call for assistance using a mobile phone or your vehicle’s communication system if available. 

· If unable to call for assistance, stay with your vehicle and await assistance. If you leave the vehicle running, ensure the vehicle’s exhaust pipe is not obstructed. 

· If you are in an unfamiliar or high-risk area, keep the vehicle windows closed, and doors locked. Open the window minimally to speak to any unknown individual other than the police.


WORKING ALONE OR WORKING IN ISOLATION ON CAMPUS
1. Be aware of emergency procedures and exit locations. Only allow access to authorized people.

2. If working alone after normal business hours, information on when and where work will be undertaken and a check-in, checkout procedure should be implemented with a colleague or supervisor before attending the site alone.

3. If working in isolation, establish a safety check procedure with a supervisor/colleague at the site.

4. Be aware of and use all communication devices provided such as landline, cell phone, walkie-talkie, etc. 

5. If meeting with an unfamiliar individual, position yourself between the door and individual with unimpeded access to exit.

6. Maintain a ‘reactionary gap’—a distance that allows time to react to aggressive movements.

7. Know the location of emergency phones, and/or have emergency numbers pre-programmed into phone. 

8. Have a cell phone with you and keep it in a place you can access quickly. 

9. Be aware of the identified safe locations to be able to retreat and call for help.

10. Check all doors to ensure they are locked and there are no unauthorized people in the building/area before one person is left to work alone or in isolation. 

11. Park in nearby well-lit spaces or request Campus Security escort to your vehicle (when possible).

12. Lock your vehicle when parked unattended and when you are inside the vehicle.

13. Refrain from using back/secluded stairwells after regular hours.  Use the main stairwell or elevator to travel between floors.
CALLING FOR IMMEDIATE ASSISTANCE Delete statements or references that are not applicable.
1. Use any available phone to call for assistance - landline, cell phone, etc.
2. Use a two-way radio to call for assistance. Radio set to channel 1 for Physical Plant.

3. Institute a safety check system for all visits (or for visits between specific hours or on specific days). 
	If an incident occurs that involves an injury, or motor vehicle collision, the worker is to: 

· Seek medical attention, if applicable.

· Report to the police if the motor vehicle incident involves fatality, hospitalization due to injury, unlicensed driver, unregistered vehicle, unidentified vehicle (e.g. hit and run), failed to get the other driver's particulars, suspect the other driver was under the influence of alcohol or drugs.

· Report the incident to your Director/Dean/Manager/Supervisor and the BU WSH Advisor.

· Complete a Workplace Safety & Health Hazard & Incident Report Form found at: 
· Incident Reporting | Brandon University



The following people have agreed to the above Working Alone Plan 
	Signature of Worker/Date
	

	Signature of Designated Contact Person/Date
	

	Signature of Director/Dean/Manager/Supervisor/Date
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