[image: ]Application for Sabbatical Leave

Instructions:  
1. Download this form and save to your files.  
2. Open and complete this form using Microsoft Word (desktop application).  
3. Submit the completed form to your Dean/Director.


For Information, as per the BU/BUFA Collective Agreement (2023-2027):

Article 25.10 – Sabbatical Leave:

Sabbatical leave is a benefit provided to enable tenured Members to maintain their effectiveness
as teachers, scholars, and professionals. A sabbatical leave is for the purpose of scholarship/research and/or professional development, to the benefit not only of the leave-taker, but also of the Employer, the students, and the academic community in general.  (See more information in the BU/BUFA Collective Agreement (2023-2027 – Article 25.10).


	Application Information:

	Name:
	[bookmark: Text32]     

	Department:
	[bookmark: Text2]     

	Date Tenure Received/Anticipated:
	[bookmark: Text18]     

	Updated CV is Appended to the Application:
	[bookmark: Check15][bookmark: Check16]	|_|  Yes	|_|  No




	Most Recent Sabbatical Leave:

	Compensation:
	[bookmark: Dropdown3]

	Dates of Leave:
	[bookmark: Text19]     

	Last Leave Report is Appended to this Application:
	[bookmark: Check17][bookmark: Check18]	|_|  Yes	|_|  No




	Request for Leave:

	Compensation:
	[bookmark: Text33]     

	Rationale:
	[bookmark: Text20]     

	Dates of Leave Requested:
	     

	Detailed Statement of Plans for Entire Period of the Requested Sabbatical Leave:
As per Article 25.10.2:  The application shall include a summary of scholarship/research and professional activities undertaken by the Member during their most recent leave (see Article 25.10.10) as well as a detailed statement of plans (namely goals and objectives, methodology, and expected outcomes of the scholarship/research proposed) for the entire period of the sabbatical leave and shall indicate the benefits which shall accrue to the Member, to the institution, and to the academic community.

	Goals:
	[bookmark: Text21]     

	Objectives:
	[bookmark: Text22]     

	Methodology:
	[bookmark: Text23]     

	Expected Outcomes of the Scholarship/Research Proposed:
	[bookmark: Text24]     

	Benefits that shall accrue to the Member:
	[bookmark: Text25]     

	Benefits that shall accrue to the institution:
	[bookmark: Text26]     

	Benefits that shall accrue to the academic community:
	[bookmark: Text27]     

	Other Income while on Sabbatical:
As per Article 25.10.15:  If (a) a Member’s sabbatical salary plus (b) other income arising out of the sabbatical leave exceeds (c) their base salary at Brandon University plus reasonable travel and additional living costs for themself and their dependents, then the Employer shall reduce (a) until a+b=c. Any monies recovered under this Clause shall be dedicated to research at Brandon University.

	Anticipated other salary arising out of the sabbatical leave:
	[bookmark: Text28]     

	Salary as Research Grant:
As per Article 25.10.16:  Subject to Canada Revenue Agency (CRA) policy and regulations, a Member may apply to
receive part of their salary as a research grant.

	Filing application to have percentage of salary received as a research grant?
	[bookmark: Check21][bookmark: Check22]	|_|  Yes	|_|  No

	External Funding:
As per Article 25.10.17:  A Member going on sabbatical leave shall be encouraged to apply for financial assistance from external sources. Entitlement to leave, however, shall not be dependent upon receiving such assistance.

	Research or other grants which/may be held at the time of the Sabbatical Leave:
	[bookmark: Text29]     

	Scholarly and Creative Activities Undertaken Since Last Leave (or since the initial appointment, as applicable).
As per Article 25.10.10:  A Member shall submit to their Dean/Director within one (1) month after their return from sabbatical leave a full written account of the scholarship/research and professional activities undertaken during that leave. This report shall indicate how the statement of plans submitted in accordance with Article 25.10.2 has been or shall be realized. This report and scholarship/research and professional activities (as defined by Article 14.3 (c)) during the sabbatical and during the period following the sabbatical shall be taken into account by the Dean/Director and the Department in evaluating applications for a subsequent sabbatical leave.

	Describe/Outline the scholarship/research and professional activities during the period following the previous sabbatical: 
	[bookmark: Text30]     




	Required Appendices Included:

	[bookmark: Check19]|_|
	Member’s current Curriculum Vitae

	[bookmark: Check20]|_|
	Report from previous Sabbatical Leave

	[bookmark: Check23]|_|
	[bookmark: Text31]Other – please describe:       






[bookmark: Text17]		     	
Signature of Applicant		Date Submitted
(Click on the box to insert (signature) image).
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